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Guidance on Submission of Comments
Comments are invited on the technical content and general arrangement of drafts. All comments received by the due date will be considered by the relevant committee. Where appropriate, changes will be incorporated prior to the formally approval. If the draft is acceptable without change, an acknowledgement to this effect would be appreciated. 
Comments can be submitted via e-mail to the Project Manager's e-mail address indicated in the draft. All submission of comments should be on the attached form which is made up of two sections. 
Please complete each section with the following information:
Section 1 – Contact Details

Complete this section with the relevant details.

Section 2 – Draft Details and Comments

Complete this section with the DR number, Committee Number, Draft Title and Project Manager details. Refer to the draft to obtain these details. For each of your comments please complete the following details:

· Page Number 
Enter the page number of the Draft. Only enter the number, do not enter the word “Page”. If your comment refers to the whole document, leave the column blank.

· Clause/Subclause 
Enter the clause/subclause number. The clause/subclause appears in the draft as a number for each item of text. Only enter numbers. If your comment refers to the whole document, place General in this column.

· Paragraph/Figure/Table 
Enter the paragraph within the clause or figure or table. Only enter numbers.

· Comment 
Enter your comment here. Your comment should include general background information or reasons to justify the changes being proposed.

· Proposed Change
Enter your modified version of the clause or section of the clause in this column.

NB: If you wish to submit figures or complex objects in addition to the textual comments please insert them as separate files in the Comments section. Below is an example of how to complete each section of the form.
Standards Australia does not normally provide information on the results of comments received. However, should you wish to enquire how your comment was dealt with, please contact the relevant Project Manager.
On behalf of Standards Australia, thank you for taking the time to comment on the draft.
Customer Information Service

Freecall within Australia: 1800 035 822

From Overseas: + 61 2 9237 6171 

Email: mail@standards.org.au
Mail: GPO Box 476, Sydney NSW 2001

Example

Section 1 – Contact Details

	Name:
	Title:
	Ms
	First Name:
	Jane 
	Last Name:
	Citizen

	Company: (if applicable)
	Electrical Consulting Company
	Position: 
	

	Address:
	GPO Box 1111

	Suburb/City:
	Sydney
	Country: 
	

	State/Province:
	NSW
	Post Code:
	2043

	Email Address:
	Jane.Citizen@ecc.com.au


Section 2 – Draft Details and Comments

	Committee No.:
	TE-111
	Draft No.:
	DR 55555 AA

	Subject Title:
	Amendment 1 to AS/NZS 4665.2 — 

Performance of external power supplies

Part 2: Minimum energy performance standard (MEPS) requirements

	Project Manager:
	Paul Manager
	Date of Comment:
	1/12/2008


	Page No.
	Clause / Subclause No.
	Para. / Fig. / Table No.
	Comment
	Proposed Change 
	Office Use Only

	
	
	
	
	
	Name
	Action on Submitted Comment

	4
	1.1
	1
	The thickness should be restricted to 2mm
	Change:"… sheets of 3mm thickness.." to "…sheets of 2mm thickness
	
	

	11
	5.7
	2
	Delete the second paragraph. The information is redundant and already contained in 2.1
	
	
	

	
	
	
	
	
	
	


Section 1 – Contact Details

	Name:
	Title:
	
	First Name:
	
	Last Name:
	

	Company: (if applicable)
	
	Position: 
	

	Address:
	

	Suburb/City:
	
	Country: 
	

	State/Province:
	
	Post Code:
	

	Email Address:
	


Section 2 – Draft Details and Comments

	Committee No.:
	
	Draft No.:
	

	Subject Title:
	

	Project Manager:
	
	Date of Comment:
	


	Page No.
	Clause / Subclause No.
	Para. / Fig. / Table No.
	Comment
	Proposed Change 
	Office Use Only

	
	
	
	
	
	Submitted By (Name)
	Action on Submitted Comment
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